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Purpose

The Board recognizes that an effective program of diabetes management in schoal is crucial to:
1, The immediate safety of students with diabetes.
2. The long-term health of students with diabetes.
3. Ensure that students with diabetes are ready to learn and participate fully in school activities,
4, Minimize the possibility that diabetes-related emergencies will disrupt classroom activities.
Authority
The Board adopts this pelicy in accordance with applicable state and federal laws and regulations, and Board policies and administrative regulations,

regarding the provision of student health services.[1][2](31[4][{51[6][7][8][9]

Definitions

Diabetes Medical Management Plan {DMMP) means a document describing the medical orders or diabetes regimen developed and signed by the
student's health care practitioner and parent/guardian.[2]

Individualized Education Pregram (IEP) means the written educational statement for each student with a disability that is developed, reviewed
and revised in accordance with federal and state laws and regulations. A student with a disability Is a school-aged child within the jurisdiction of
the district who has been evaluated and found to have one or more disabilities as defined by law, and who requires, because of such disabilities,
special education and related services.[7]

Section 504 Service Agreement (Service Agreement) means an individualized plan for a qualified student with a disability which sets forth the
specific related aids, services, or accommodations needed by the student, which shall be implemented in school, in transit to and from school, and In
all programs and procedures, so that the student has equal access to the benefits of the school’s educational programs, nonacademic services, and
extracurricular activities. A qualified student with a disability means 3 student who has a physical or mental disability which substantially limits
or prohibits participation in or access to an aspect of the district’'s educational programs, nonacademic services or extracurricular activities.[1]

Trained Diabetes Personnel means nonlicensed school employees who have successfully completed the required training.

Guidelines

Before a student can receive diabetes-related care and treatment in a school setting, the student's parent/guardian shall provide written
authorization for such care and Instructions from the student's health care practitioner. The written authorization may be submitted as part of

a student’s DMMP.[5]

Diabetes-related care shall be provided in @ manner consistent with Board policy, district procedures and individualized student plans such as an IEP,



Service Agreement or DMMP.[1][2}[41[5][7][9]

In arder to maintain a student's health and safety, each student's individualized plan shall address what information will be provided to school staff
and other adults who have responsibility for the student in the school setting.[1][5][7]{10]{11]

Student health records shall be confidential and maintained in accordance with state and federal laws and regulations.[12][13][14]

Trained Diabetes Personnel

The school nurse, In consultation with the Superintendent or designee, may identify at least one {1) school employee, who Is not the school nurse
and who does not need to be a licensed health care practitioner, in each school building attended by a student with diabetes to perform diabetes
care and treatment for students. The identified school employee has the right to decline this role.[4]

An identified school employee who has accepted this role shall complete the training developed by the state or training offered by a licensed health
care practitioner with expertise in the care and treatment of diabetes, that includes at a minimum:[4]

1. An averview of all types of diabetes.
2. Means of monitoring blood glucose.

3. The symptoms and treatment for blood glucose levels outside of target ranges, as well as symptoms and treatment for hypoglycemia,
hyperglycemia and other potential emergencies.

4. Techniques on administering glucagon-and-insulin: required medications.

The identified school employee shall complete such training on an annual basis.[4]

Upon successful completion of the required training, individual trained diabetes personnel may be designated In a student's Service Agreement or
IEP to administer diabetes medications, use monitoring equipment and provide other diabetes care.[4]

If the diabetes-related care provided to a particular student by trained diabetes personnel will include administration of diabetes medication via
injection or Infusion, the Board shall require the following:[4]

1. The parent/guardian and the student's heaith care practitioner must provide written authorization for such administration; and

2. The trained diabetes personnel must receive annual training for such administration fram a licensed health care practitioner with expertise in
the care and treatment of diabetes.

e [e¢] ]

Schoaol employees, including classroom teachers, lunchroom staff, coaches and bus drivers, shall receive annual diabetes care training appropriate to
their responsibilities for students with diabetes.

Student Possession and Use of Diabetes Medication and Mapitoring Equipment

Prior to student possession or use of diabetes medication and monitoring equipment, the Board shall require the following:[31[15]

1. A written request from the parent/guardian that the school comply with the Instructions of the student's health care practitioner, The request
from the parent/guardian shall include a statement relieving the district and its employees of responsibility for the prescribed medication or
monitoring equipment and acknowledging that the schoal Is not responsible for ensuring that the medication is taken or the monitoring
equipment is used.

2. A written statement from the student's health care practitioner that provides:

a. Name of the drug.

b. Prescribed dosage.

¢. Times when medication is to be taken.

d. Times whan monitoring equipment is to be used.

e. Length of time medication and monitoring equipment Is prescribed,

f. Diagnosis or reason medication and monitoring equipment is needed.

g. Potential serious reactions to medication that may occur.

h. Emergency response.

. Whether the child Is competent and able to self-administer the medication or monitoring equipment and to practice proper safety
precautions,

3. A written acknowledgement from the school nurse that the student has demanstrated that s/he is capable of self-administration of the
medication and use of the monitoring equipment.

4, A written acknowledgement from the student that s/he has received instruction frem the student's health care practitiocner on proper safety
precautions for the handling and disposal of the medications and monitoring equipment, including acknowledgement that the student will not
allow aother students to have access to the medication and monitoring equipment and that s/he understands appropriate safeguards.

The written request for student possession and use of diabetes medication and menitoring equipment shall be reviewed annually, along with the
required written statements from the parent/guardian and the student’s health care practitioner. If there is a change in the student's prescribed care
plan, level of self-management or school circumstances during the school year, the parent/guardian and the student’s health care practitioner shall



update the written statements.

Students shall be prohibited from sharing, giving, selling and using diabetes medication and monitoring equipment in any manner other than which
it Is prescribed during school hours, at any time while on school property, at any school-spensored activity and during the time spent traveling to
and from school and school-sponsored activities. Violations of this policy, provisions of a Service Agreement or IEP, or demonstration of
unwillingness or inability to safeguard the medication and monitoring equipment may result in loss of privilege to self-carry the diabetes medication
and monitoring equipment, and may result in disciplinary action in accordance with Board policy and applicable procedural safeguards.[1][3]
[10][16][17]

If the district prohibits a student from possessing and self-administering diabetes medication and operating monitoring equipment, or if a student is
nat capable of self-administering diabetes medication or operating monitoring equipment, the district shall ensure that the diabetes medication and

monitoring equipment is are appropriately stored in a readily accessible location in the student's building. The school nurse and other designated
school employees shall be informed where the medication and monitoring equipment is are stored and the means to access them.[3]

Deleoation of Responsibility

The Superintendent or designee, in conjunction with the school nurse(s)}, shall develop administrative regulations for care and treatment of students
with diabetes in the school setting.

The Superintendent or designee shall coordinate training for school employees. Such training may be included in the district's Professional Education
Plan.[4][18]{19]

The Superintendent or designee shall annually distribute to all staff, students and parents/guardians this policy along with the Code of Student
Conduct., by making it avallable on the District website.[16][20]
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Purpose

Highlands School District recognizes that student wellness and praper nutrition are related to students' physical well-being, growth, development
and readiness to learn. The Board is committed to providing a school environment that promotes student wellness, proper nutrition, nutrition
education and promaetion, and regular physical activity as part of the total learning experience. In a healthy school environment, students will learn
about and participate In positive dietary and lifestyle practices that can improve student achievement.

Authority

The Board adopts this policy based on the recommendations of the Wellness Committee and in accordance with federal and state laws and
regulations.[1]1{2]1[3]

To ensure the health and well-being of all students, the Board establishes that the district shall provide to students:

1. A comprehensive nutrition program consistent with federal and state requirements.
2. Access at reasonable cost to foods and beverages that meet established nutrition guidelines.
3. Physical education courses and opportunities for developmentally appropriate physical activity during the school day.

4. Curriculum and programs for grades K-12 that are designed to educate students about proper nutrition and lifelong physical activity, in
accordance with State Board of Education curriculum regulations and academic standards,

Delegation of Responsibility

The Superintendent or designee shall be responsible for the implementation and oversight of this policy to ensure each of the district’s
schools, programs and curriculum is compliant with this policy, related policies and established guidelines or administrative regulations.[2][3]

Each building principal or designee shall annually report to the Superintendent or designee regarding compliance in his/her school.[3]

Staff members responsible for programs related to school wellness shall report to the Superintendent or designee regarding the status of such
programs.

{X} The Superintendent or designee shall annually report to the Board on the district's compliance with law and policies related to schoeel wellness.
The report may include:



1. {x} Assessment of school environment regarding school wellness issues.

2. {x} Evaluation of food services program.

w

. {x} Review of all foods and beverages sold in schools for compliance with established nutrition guidelines.

Y

. {x} Listing of activities and programs conducted to promote nutrition and physical activity.

(1]

. {x} Recommendations for policy and/or program revisions.
6. {x} Suggestions for improvement in specific areas,

7. {x} Feedback received from district staff, students, parents/guardians, community members and the Wellness Cornmittee,

The Superintendent or designee and the established Wellness Committee shall conduct an assessment at least once every three (3) years on
the contents and implementaticn of this policy as part of a continuous improvement process to strengthen the policy and ensure implementation.
This triennial assessment shall be made available to the public in an accessible and easily understood manner and include:[2][3]

1. The extent to which each district school is In compliance with law and policies related to school wellness.
2. The extent to which this policy compares to model wellness policies.

3. A description of the progress made by the district in attaining the goals of this policy.

At least once every three (3) years, the district shall update or modify this policy as needed, based on the results of the most recent
triennial assessment and/or as district and community needs and priorities change; wellness goals are met; new health science,
information and technologies emerge; and new federal or state guidance or standards are issued.[3]

The district shall annually inform and update the public, including parents/guardians, students, and others in the community, about the contents,
updates and implementation of this policy via the district website, student handbooks, newsletters, posted notices and/or other efficient
communication methods. This annual notification shall include information on how to access the School Wellness policy; infarmation
about the most recent triennial assessment; information on how to participate in the development, implementation and periodic
review and update of the School Wellness policy; and a means of contacting Wellness Committee leadership.[2][3]

Guidelines
Recordkeeping

The district shall retain records documenting compliance with the requirements of the School Wellness policy, which shall include:[4]

1. The written School Wellness policy.

2. Documentation demonstrating that the district has informed the public, on an annual basis, about the contents of the School
Wellness policy and any updates to the policy.

i. Documentation of efforts to review and update the School Wellness policy, including who is involved in the review and methods
used by the district to inform the public of their ability to participate in the review.

4. Documentation demonstrating the most recent assessment on the implementation of the School Wellness policy and notification
of the assessment results to the public.

Co ee

The district shall establish a Wellness Committee comprised of, but not necessarily limited to, at least one (1) of each of the following: Schaol
Board member, district administrator, district food service representative, student, parent/guardian, school health professional, physical
education teacher and member of the public. It shall be the goal that committee membership will include representatives from each
school building and reflect the diversity of the community.[2]

The Wellness Committee shall serve as an advisory committee regarding student health issues and shall be responsible for developing, implementing
and periodically reviewing and updating a School Wellness policy that complies with law to recommend to the Board for adoption.

The Wellness Committee shall review and consider evidence-based strategies and techniques in establishing goals for nutrition

education and promotion, physical activity and other school based activities that promote student wellness as part of the policy
development and revision process.[3]

{}-advisory-Health-Council

{F-An-Advisory-Health-Gouncil-may-be-established-by-the-Superintendent-to-study-student-health-Issues-and-to-assist-in-organizing-follow-up
programs-[5]

{-}Fhe-Advisory-Health-Councll-may-examine-related-research-assess-student-needs-and-the-current-school-environmentreview-existing-Board
policies-and-administrative-regulations-and-ralse-awareness-about-student-health-issues:

{}TFhe-Advisory-Health-CouncH-may-make-policy-recommendations-to-the-Board-related-to-other-health-issues-necessary-to-promote-student
wellness:

{}-Fhe-Advisery-Health-Counch-may-survey-parents/guardians-andfor-students;-eonduct-community-forums-or-focus-groups:-collaborate-with
appropriate-community-agencies-and-organizations-and-engage-in-similar-activities-within-the-budget-established-for-these-purposes-

{1 Fhe-Advisory-Health-Counci-shall-provide-periodiereports-to-the-Superintendent-or-designee-regarding-the-status-of-its-work-as-required-:

Individuals-who-conduct-student-medical-and-dental-examinations-shall-submit-te-the-Advisory-Health-Sounei-annual-reports-and-fater-reports-on-the
remediat-work-accomplished-during-the-yearas-required-by-law:[5]



Nutrition Education

Nutrition education will be provided within the sequential, comprehensive health education program In accordance with curriculum regulations and
the academic standards for Health, Safety and Physical Education, and Family and Consumer Sciences.[6][7][8]

{x} Nutrition education in the district shall teach, model, encourage and support healthy eating by students. Promoting student health and
nutrition enhances readiness for learning and increases student achievement.

{x} Nutrition education shall provide all students with the knowledge and skills needed to lead healthy lives.
{x} Nutrition education lessons and activitles shall be age-appropriate.

{ } Nutrition curriculum shall teach behavior-focused skills, which may include menu planning, reading nutrition labels and media
awareness,

{ } School food service and nutrition education classes shall cooperate to create a learning laboratory.

{x} Nutrition education shall be integrated into other subjects such as math, science, language arts and social sciences to complement but not
replace academic standards based on nutrition education.

{ } Lifelong lifestyle balance shall be reinforced by linking nutrition education and physical activity.

{x} The staff responsible for providing nutrition education shall be properly trained and prepared and shall participate in appropriate professional
development. The district shall develop standards for such training and professional development.[9]

{ } Nutrition education shall extend beyond the school environment by engaging and involving families and the community.
{x} community activities shall be posted on the District's website. other:

utr| otlo
Nutrition promotion and education positively influence lifelong eating behaviors by using evidence-based techniques and nutrition
messages, and by creating food environments that encourage healthy nutrition choices and encourage participation in school meal
programs.
{ } District schools shall promote nutrition through the implementation of Farm to School activities, where possible. Activities may
include, but not be limited to, the initiation/maintenance of school gardens, taste-testing of local praducts in the cafeteria and
classroom, classroom education about local agriculture and nutrition, field trips to local farms and incorporation of local foods into

school meal programs.

{ } District staff shall cooperate with agencies and community organizations to provide opportunities for appropriate student projects related to
nutrition.

{x} District food service personnel shall review and implement research-based, behavioral economics techniques in the cafeteria to
encourage consumption of mare whole grains, fruits, vegetables and legumes, and to decrease plate waste.

{x} Consistent nutrition messages shall be disseminated and displayed throughout the district, schools, classrooms, cafeterias, homes, community
and media.

{ } Consistent nutrition messages shall be demonstrated by avoiding use of unhealthy food items in classroom lesson plans and school staff avoiding
eating less healthy food items in front of students.

{ } District schools shall offer resources about health and nutrition to encourage parents/guardians to provide healthy meals for their children.
{x} students shall be encouraged te start each day with a healthy breakfast. other:

Physlcal Activity,

{x} District schools shall strive ta provide opportunities for developmentally appropriate physical activity during the school day for all students.

{ } District schools shall contribute to the effort to provide students opportunities to accumulate at least sixty {60) minutes of age-appropriate
physical activity daily, as recommended by the Centers for Disease Control and Prevention. Opportunities offered at school will

augment physical activity outside the school environment, such as outdoor play at home, sports, etc.

{x} Students shall participate daily in a variety of age-appropriate physical activities designed to achieve optimal health, wellness, fitness and
performance benefits.

{ } Age-appropriate physical activity opportunities, such as outdoor and indoor recess, before and after school programs, during lunch, clubs,
Intramurals and interscholastic athletics, shall be provided to meet the needs and interests of all students, in addition to planned physical education.

{x} A physical and social envircnment that encourages safe and enjoyable activity far all students shall be maintained.

{ } Extended pericds of student inactivity, two {2) hours or more, shall be discouraged.

{ } Physical activity breaks shall be provided for students during classroom hours.

{x} Before and/or after-school programs shall provide developmentally appropriate physical activity for participating children.

{ } District schools shall partner with parents/guardians and community members and organizations, such as YMCAs, Boys & Girls Clubs, local
and state parks, hospitals, etc., to institute programs that support lifelong physical activity.



{ } Physical activity shall not be used or withheld as a form of punishment.

{ } District schools shall promote physical activity through encouragement of walking and biking as a means of transportation to and
from school,

{x} Students and their families shall be encouraged to utilize district-awned physical activity facilities, such as playgrounds and fields,
outside school hours in accordance with established district rules.

{1} other.

C =14 [e]

A sequential physical education program consistent with curriculum regulations and Health, Safety and Physical Education academic standards shall
be developed and implemented. All district students must participate in physical education.[7]1[8][10]

{ } Quality physical education instruction that promotes lifelong physical activity and provides instruction in the skills and knowledge necessary for
lifelong participation shall be provided.

{x} Physical education classes shall be the means through which all students learn, practice and are assessed on developmentally appropriate skills
and knowledge necessary for lifelong, health-enhancing physical activity.

{ } A comprehensive physical education course of study that focuses on providing students the skills, knowledge and confidence to participate in
lifelong, health-enhancing physical activity shall be implemented.

{x} A varied and comprehensive curriculum that promotes both team and individual activities and leads to students becoming and remaining
physically active for a lifetime shall be provided in the physical education program,

{ } Adequate amounts of planned instruction shall be provided in order for students to achieve the proficient level for the Health, Safety and
Physical Educaticn academic standards.

{ } A local assessment system shall be implemented to track student progress on the Health, Safety and Physical Education academic standards.

{ } Students shall be moderately to vigorously active as much time as possible during a physical education class. Documented medical conditions
and disabilities shall be accommodated during class.

{x} Safe and adequate equipment, facilities and resources shall be provided for physical education courses.

{ } Physical education shall be taught by certified health and physical education teachers.

{ } Apprapriate professional development shall be provided for physical education staff.

{ } Physical education classes shall have a teacher-student ratio comparable to those of other courses for safe and effective instruction.
{ } Physical activity shall not be used or withheld solely as a form of punishment.

{} . - other.

Othe ool Based es

Drinking water shall be available and accessible to students, without restriction and at no cost to the student, at all meal periods and throughout the

school day.[11][12]

Nutrition professionals who meet hiring criteria established by the district and in compliance with federal regulations shall
administer the school meals program. Professional development and continuing education shall be provided for district nutrition
staff, as required by federal regulations.f9][131{141[15]

{ } District schools shall provide adequate space, as defined by the district, for eating and serving school meals.

{ } Students shall be provided a clean and safe meal environment.

{x} Students shall be provided adequate time to eat: ten (10) minutes sit down time faor breakfast; twenty (20) minutes sit down time for lunch.
{ } District schools shall implement alternative service models to increase school breakfast participation where passible, such as
breakfast served in the classroom, “grab & go breakfast” and breakfast after first period to reinforce the positive educational,
behavioral and health impacts of a healthy breakfast.

{ } Meal periods shall be scheduled at approprtate hours, as required by federal regulations and as defined by the district.[111]

{ } Students shall have access to hand washing or sanitizing before meals and snacks.

{ } Access to the food service operation shall be limited to authorized staff.

{ } Nutrition content of school meals shall be available to students and parents/guardians.

{ } Students and parents/guardians may be involved in menu selections through various means, such as taste testing and surveys.

{ } To the extent possible, the district shall utilize avallable funding and outside programs to enhance student wellness.

{ } The district shall provide appropriate training te all staff on the components of the School Wellness policy.



{x} Goals of the School Wellness policy shall be considered in planning all school based activities.
{ } Fundraising projects submitted for approval shall be supportive of healthy eating and student wellness.

{ } Administrators, teachers, food service personnel, students, parents/guardians and community members shall be encouraged to serve as positive
rale models through district proegrams, communications and outreach efforts.

{x} The district shall support the efforts of parents/guardians to provide a healthy diet and daily physical activity for children by communicating
relevant information through various methods.

{ } The district shall maintain a healthy school environment, including but not limited to indoor air quality, in accordance with the
district’s healthy learning environment program and applicable laws and regulations.

{} other.

utrition G s for All Foods/Beverages at Schoo

All foods and beverages available in district schools during the school day shall be offered to students with consideration for promoting student
health and reducing obesity.

foods and beverages provided through the National School Lunch or School Breakfast Programs shall comply with established federal nutrition

standards.[111[12][13][14]

Foods and beverages offered or sold at school-sponsored events outside the school day, such as athletic events and dances, shall
offer healthy alternatives in addition to more traditional fare,

Competitive Foods -

Competitive foods available for sale shall meet or exceed the established federa! nutritlon standards {(USDA Smart Snacks in School). These
standards shall apply in all locations and through all services where foods and beverages are sold to students, which may include,
but are not limited to: a la carte options in cafeterias, vending machines, school stores, snack carts and fundraisers.[3][15]i17

Competitive foods are defined as foods and beverages offered or sold to students on school campus during the school day, which are
not part of the reimbursable school breakfast or lunch.

For purposes of this policy, school campus means any area of property under the jurisdiction of the school that students may access
during the school day.[3][161

For purposes of this policy, school day means the period from midnight before school begins until thirty (30) minutes after the end of
the official school day.[3][16]

The district may impose additional restrictions on competitive foods, provided that the rastrictions are not inconsistent with federal
requirements.[16]

Fundraiser Exemptions -

Fundraising activities held during the school day involving the sale of competitive foods shall be limited to foods that meet the Smart
Snacks in School nutrition standards, unless an exemption is approved in accordance with applicable Board policy and administrative
regulations.[18]

The district may allow a limited number of exempt fundraisers as permitted by the Pennsylvania Department of Education each
school year: up to five (5) exempt fundraisers in elementary and middle school buildings, and up to ten (10) exempt fundraisers in
high school buildings. Exempt fundraisers are fundraisers in which competitive foods are available for sale to students that do not
meet the Smart Snacks in School nutrition standards.f16]

The district shall establish edministrative regulations to implement fundraising activities in district schools, including procedures for
requesting a fundraiser exemption.

Noan-Sold Competitive Foods -

Non-sold competitive foods available to students, which may include but are not limited to foods and beverages offered as rewards
and incentives, at classroom parties and celebrations, or as shared classroom snacks, shall meet or exceed the standards established
by the district.

If the offered competitive foods do not meet or exceed the Smart Snacks in School nutrition standards, the following standards shall
apply:

1. Rewards-and-Incentivesi-(CHOOSE-ONE-OF-THE-OPTIONS-BELOW)
a. {-}-Foods-and-beverages-shall-not-be-used-as-a-reward-or-incentive-in-district-schools.

b. {-}-Foods-and beverages-shall-not-be-used-as-a-reward-for-classroom-or-school-activities-unless-the-reward is-an-activity
that promotes-a-positive-nutrition-message-{e.g.;-guest-chef-field-trip-to-a-farm-or-farmers-market,etc):

c 3 — -~ —other:

2. Glassreom-Parties-and-Gelebrations:-({CHOOSE-ONE-OR-MORE-OF-THE - OPTIONS-BELOW)

a. { }-Only-non-food-based-parties-and-celebrations-shall-occcur-on-the-school-campus-during-the-school-day-in-district
schools.

b, {-}-Classroony-parties/celebrations-with-food/beverages-shall belimited to -no.-more-than-one-{1)-per month-in-each
classroom:



c. {-}-Parents/Guardians-shall-be-informed-through-newsletters-or-other-efficient-communication methods-that
foods/beverages-should-only-be-brought-in-when-requested for-scheduled-parties,

d. {-}-Classrecom-parties-shall-offer-a-minimalamount-of foods {maximum-2-3-items)-containing-added-sugar-as-the-primary
ingredient-(e.gscupcakes,cockies)-and will-provide-the-following:

I. Fresh-fruits/vegetables;-and
il. Water100-percent-juice100-percent-juice-diluted-with-water-low-fat-milk-or-nonfat-milk.

e. {-}-When-possible-foods/beverages-for-parties-and-celebrations-shall-be-provided-by-the-food-service-department-te-help
prevent-food-safety-and-allergy-concerns.

f. {-}-Food-celebrations-shall-net-occur-until-thirty-(30)-minutes-after-the-end-of the-Jast-lunch-period.

9. 4F — other.

i. Shared-Classroom-Snacks:

a. {-}-Shared-classroom-snacks-are-not-permitted-in-district-schools,

b. L) other:

The district, through each building principal, shall provide a list of suggested nonfood ideas and healthy foad and beverage
alternatives to parents/guardians and staff, which may be posted via the district website, student handbooks, newsletters, posted
notices and/or other efficient communication methods.
Marketing/Contracting -
Any foods and beverages marketed or pramoted to students on the school campus during the school day shall meet or exceed the
established federal nutrition standards (USDA Smart Snacks in School) and comply with established Board policy and administrative
regulations.[3][16]
Exclusive competitive food and/or beverage contracts shall be approved by the Baard, in accordance with provisions of law. Existing contracts
shall be reviewed and modified to the extent feasible to ensure compliance with established federal nutrition standards, including
applicable marketing restrictions.[19]
of Foo es jn Distric ools

The district shall establish Board policy and administrative regulations to address food allergy management in district schools in order to:[20]

1. Reduce and/or eliminate the likellhood of severe or potentially life-threatening allergic reactions.

2. Ensure a rapid and effective response in case of a severe or potentially life-threatening allergic reaction.

3. Protect the rights of students by providing them, through necessary accommodations when required, the opportunity to participate fully in all
school programs and activities.

Safe-Routes-to-School

{-}-The-district-shall-assess-and;-to-the-extent-pessible-implement-improvements-to-make-walking-and-biking-to-school-safer-and-easier-for
students:

{3-Fhe-district-shali-cooperate-with-local-municipalities;-public-safety-agency-police-departments-and-community-organizations-to-develop-and
maintain-safe-routes-to-schoolk:
{-}-Bistrict-administrators-shail-seel-and-utilize-available-federal-and-state-funding-for-safe-routes-to-schoot-when-appropriates
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Pol, 004
Pol. 006
Pol, 105.2
Pol. 114
Pol. 138
Pol. 203
Pol. 203.1
Pol, 209
Pol. 212
Pol. 216
Pol. 216.1
Pol. 233
Pol. 314
Pol. 324
Pol. 326
Pol. 334
Pol. 601
Pol. 609
Pol. 610
Pol. 518
Pol, 619
Pol. 702
Pol. 706
Pol. 716
Pol. 810
Pol. 810.1
Pol. 830
Pol. 912

Purpose

The Board recognizes the importance of establishing and maintaining a Records Management Plan that defines district staff
responsibilities and complies with federal and state laws and regulations.

Authority

The Board shall retain, as a permanent record of the district, Board minutes, annual auditor's reports and annual financial reports. Al
other financial records, including financial account books, orders, bills, contracts, invoices, receipts and purchase orders, shall be
retained by the district for a period of not less than six (6) years.[]]

All other district records shall be retained in accordance with state and federal law and regulations and the district Records
Management Plan approved by the Board.

The district shall make a good faith effort to comply with ail proper requests for record production. Selective destruction of records in
anticipation of litigation is forbidden.[2]{3]

Definitions



Electronic Mail {Email) System - a system that enables users to compose, transmit, receive and manage text and/or graphic
electronic messages and images across local area networks and through gateways connecting other networks. This information
consists primarily of messages but may include attachments such as calendars, directories, distribution lists, word processing
documents, spreadsheets, and other electronic documents.

Litigation Hold - a communication ordering that all records and data relating to an issue being addressed by current or potential
litigation or investigation be preserved far possible production during the litigation or investigation.

Records - information, regardless of physical form or characteristics, that documents a transaction or activity of the district and that
is created, received or retained pursuant to law or in connection with a transaction, business or activity of the district. The term
includes a document, paper, letter, map, book, tape, photograph, film or sound recording, information stored or maintained
electronically and a data-processed or image-processed document.[4]

Records Management Plan - the system implemented by the district for the retention, retrieval, and disposition of all records
generated by district operations.

Records Retention Schedule - a comprehensive listing stating retention perieds and proper disposition of records.
Delegation of Respopsibility
Records Coordinator

In order to maintain a Records Management Plan that complies with federal and state laws and regulations and Board policy, the

Board designates the Superintendent or designee as the district’s Records Coordinator whe-shallserve.asthe-cheirpersomrof-tie-
Records-Management-Committes

The Records Coordinator shall be responsible to:
1. Ensure that training appropriate to the user’s position and level of responsibility is provided. Such training may include:

a. Operation, care and handling of the equipment and software.

b. Requirements of the Records Retention Schedule.

¢. Protocols for preserving and categorizing district records.

d. Procedures and responsibilities of district staff in the event of a litigation hold.
e. Identification of what is and what is not a record.

f. Disposal of records.

2. Review the Records Management Plan periodically to ensure that record descriptions and retention periods are updated as
necessary.

3. Identify, when the retention period expires, the specific records to be disposed of and ensure that all identified records are
properly disposed of annually.

Records-Management-Committee
A-committee-responsible-for-the-development-and recommendation-of-the-district’s-Records-Management-Plan-shall- be-established-by

the-Board-The-Records-Management-Gommittee-shall-give-primary-consideration-to-the-most-efficient-and-economical means-of
implementing-the-recommended-Plan-Members-of-the-Committee-shall-include-the:

1. Open-Recards-Officer[5]

2. Superintendent:

3. Board-Secretary:[6]

4. District-solicitor:

5. Information-Technology-Director-or-designee;
6. Business-Manager;

7. Board-member{s):

Fhe-Records-Management-Committee-shall-meet-periodically to-evaluate-the-effectiveness-and-implementation-of-the-Records
Management-Plan-and recommend-changes-as-needed:

Guidelines
Records Management Plan

The district’s Records Management Plan shall be the principal means for the retention, retrieval, and disposition of manual and
electronic records, including emails. The Plan shall not rely primarily on backup systems to manage the retention and disposition of
records.

The Records Management Plan shall include:

1. Comprehensive listing of records and data of the district.



2. Criteria to distinguish records of the school district from the supplemental personal records of individual employees.[7]1[8]

3. System({s) of records storage and retrieval to be used, including in what form the records will be stored, maintained,
reproduced, and disposed.

4. Preservation measures to protect the integrity of records and data.
5. Data map or flow chart detailing the sources, routes, and destinations of electronic records.
6. Procedures and employee designated for determining whether an item is a record.

7. Procedures for adding, revising or deleting records and data, and any other details necessary to implement the Records
Management Plan.

8. Records Retention Schedule.
9. Provisions for the storage and retrieval of records in the event of an emergency or disaster.
10. Staff positions authorized to access district records.

11. Procedures to be implemented in the event of a litigation hold that immediately suspends disposition of all records relevant to
the current or potential claim, Such procedures shall specify:

a. Who can initiate a litigation hold.

b. How and to whom a litigation hold is communicated.

¢. Who will determine which records are subject to the litigation hold.

d. Who will be responsible for collecting and preserving such records and data.

e. Who will be responsible for monitoring and ensuring the district’s compliance with the litigation hold.

f. In what format the records will be collected.

When possible, records and data shall be stored in their original form, including metadata, such as creation date, author, type of file,
ete.

For any record not covered by the Records Retention Schedule, the Records Management Committee shall determine how long the
record shall be kept and recommend any necessary revisions to the retention schedule.

The district shall maintain and dispose of records in a manner that pratects any sensitive, proprietary or confidential information or
individual privacy rights, and helps conserve natural resources,

Manual Records

Manual records, which include all records not stored electronically, shall be retained and disposed of in accordance with the Records
Management Plan.

Manual records shall be indexed in an organized and consistent manner, reflecting the way the records will be retained and
referenced for later retrieval,

The district shall develop and maintain adeqguate and up-to-date documentation about each manual record system. Documentation
may:

1. List system title and responsible employee(s) or office.
2. Define the contents of the system, inciuding record formats.
3. Identify vital records and information.

4. Determine restrictions on access and use.
Electronic Records

Electronic records shall be retained and disposed of in the same manner as records in other formats and in accordance with the
Records Management Plan.

Electronic records shall be indexed in an organized and consistent manner, reflecting the way the records will be retained and
referenced for later retrieval.

The district shall develop and maintain adequate and up-to-date documentation about each electronic record system. Documentation
may:

1. List system title and responsible employee(s) or office.
2. Specify all technical characteristics necessary for reading or processing the records stored on the system.
3. Identify all defined inputs and outputs of the system.

4, Define the contents of the system, including records formats and database tables.



5. Identify vital records and information.
6. Determine restrictions on access and use.

7. Describe update cycles or conditions.

Email Records

Email messages, in and of themselves, do not constitute records. Retentian and disposition of email messages depend on the
function and content of the individual message.

Records on an email system, including messages and attachments, shall be retained and disposed of in accordance with the district’s
Records Management Plan.

Email messages and attachments that do not meet the definition of records shall be deleted as required by the Records Management
Plan.

Email records may be maintained as an electronic record or be printed and maintained as a manual record.

For each email considered to be a record, the following information shall be retained:

1. Message content.
2. Name of sender,
3. Name of recipient.

4. Date and time of transmission and/or receipt.

Contractors

Records created or maintained by contractors employed by the Board shall be retained and disposed of in accordance with the
Records Management Plan.[9]

Last Modified by Michele Bloch on March 15, 2017



Book Policy Manual

Section 800D Operations

Title Public Records

Number 801

Status First Reading J l'UL
Legal 1. 65 P.5. 67.102

L. 55 PS, 67,302
3. 65 B.S, £7,305
4. 65 PS. 67,504
5.63 RS 67.701
6. 63 BS. 67,502
7,65 B.5, 67,901
B.BSR5. 671101

10, 42 U,5.C, 12132
11, 28 CFR 35.160
12, 28 CFR 35,164
13. B3PS, B7,.50%
14. 65 P.5, 67.703
15. 65 P.S. 67.1307
16. 65 P.5. 67,702
17. 65 PS5, 67,902
18. 65 P.5. 67.704
19. 65 P.5. 67.506
20, 65 P.5. §7.706
Z1, 65 B.5, 67,905
£2. 65 PS. 67,707
24 B5, 1{!_&

24 P.5. 518

42 U.5.C, 12101 ef seq
65 P.5. 67.101 et seq
Fol. 800

Purpose

The Board recognizes the importance of public records as the record of the district's actions and the repository of information about this district. The
public has the right to access and-procure copies of public records, with certain exceptions, subject to law, Board policy and administrative
regulations.

Befinitions

Financial record - any account, voucher or contract dealing with the receipt or disbursement of funds or acquisition, use or disposal
of services, supplies, materials, equipment or property; or the salary or other payments or expenses paid to an officer or employee,
including the individual’s name and title; and a financial audit report, excluding the audit’s underlying work papers.[1]

Public record - a record, including a financial record, that is not protected by a defined privilege or is not exempt from being
disclosed under one of the exemptions in Pennsylvania’s Right-to-Know Law or under other federal or state law or regulation, or
judicial decree or order.

Record - information, regardliess of physical form or characteristics, that documents a district transaction or activity and is created,
received or retained pursuant to law or in connection with a district transaction, business or activity, including: a document; paper;
letter; map; book; tape; photograph; film or sound recording; information stored or maintained electronically; and a data-processed
or image-processed document.

Response - the district’s notice informing a requester of a granting of access to a record or the district's written notice to a requester
granting, denying, or partially granting and partially denying access to a requested record.

Requester - a legal resident of the United States, or an agency, who requests access to a record.

Authority

The Board shall make the district's public records available for access and-duplication to a requester, in accordance with law, Board policy and
administrative regulations.[2][3][41[5]

Delegation of Responsibility



The Board shall designate an Open Records Officer, who shall be responsible to:[G]

1. Receive written requests for access to records submitted to the district.

2. Review and respand to written requests in accordance with law, Board policy and administrative regulations.
3. Direct requests to other appropriate individuals in the district or in another agency.

4. Track the district’s progress in responding to requests.

5. Issue interim and final responses to submitted requests.

6. Maintain-a-log-of-all-record requests-and-their-dispesition:

7. Ensure-district-staff-are-trained-to-perform-assigned-job-functions-relative-to-requests for-access to-records:
Upon receiving a request for access to a record, the Open Records Officer shall:[6][7i[8]
1. Note the date of receipt on the written request.

2. Compute and note on the written request the day on which the five-day period for response will expire.

3. Maintain an electronic or paper copy of the written request, including alt documents submitted with the request, until the
request has been fulfilled.

4. If the written request is denied, maintain the written request for thirty (30) days or, if an appeal is filed, until a final
determination is issued or the appeal is deemed denied.

Guidelines

Requesters may access and-procure copies of the public records of the district during the regular business hours of the
administration offices.[5]

A requester’s right of access does not include the right to remove a record from the control or supervision of the Open Records
Officer.

The district shall not limit the number of records requested.[2]

When responding to a request for access, the district is not required to create a record that does not exist nor to compile, maintain,
format or organize a record in a manner which the district does not currently use.[2]

Information shall be made available to individuals with disabilitles In an appropriate format, upon request and with sufficient advance notice.

[10i0111022]

The district shall post at the administration office and on the district’s website, if the district maintains a website, the following
information:[4][13]

1. Contact information for the Open Records Officer.
2. Contact information for the state’s Office of Open Records or other applicable appeals officer.

3. The form to be used to file a request, with a notation that the state Office of Open Records form may also be used if the district
decides to create its own form.

4. Board policy, administrative regulations and procedures governing requests for access to the district’s public records.
Request for Access

A written request for access to a public record shall be submitted on the required form(s) and addressed to the Open Records Officer.

[41[13]{14]

Written requests may be submitted to the district in person, by mail, to a designated facsimile machine, and to a designated email
address.

Each request must include the fellowing information:[5][14]
1. Identification or description of the requested record, in sufficient detall.

2. Medium in which the record is requested.

3. Name and address of the individual to receive the district's response.

The district shall not require an explanation of the reason for the request or the intended use of the requested record, unless
otherwise required by law.[14]

Eees

Except-for-the-duplication-fee established-by-the-state,-the-Board-shall-approve-a-list-of reasonable-fees relative-to-requests-for-public
records:-The district-shall-maintain-a list-of-applicable fees-and-disseminate-the list-to-requesters.f15]

The district's established list of reasonable fees shall be the list established by the Office of Open Records.

No fee may be imposed for the Open Record Officer's review of a record to determine whether the record is a public record subject to
access under law, Board policy and regulations.[15]



Prior to processing a request granting access, the district may require prepayment of estimated fees when the fees required to fulfill the
request are expected to exceed $100.[15]

The-Superintendent-may-waive-duplication-fees-when-the-requester-duplicates the-record-or-the-Superintendent-deems it-is-in-the
public-interest-to-do-so:{i5]

The failure of a requester to pay required fees shall prevent a requester from seeking additional records until the unpaid fees are paid.
a ues!
District employees shall be directed to immediately forward requests for access to public records to the Open Records Officer.[5][15]

Upon receipt of a written request for access to a record, the Open Records Officer shall determine if the requested record is a public
record and if the district has possession, custody or control of that record.[7]

The Open Records Officer shall respond as promptly as possible under the existing circumstances, and the initial response time shall
not exceed five {5) business days from the date the written request is received by the Open Records Officer.[7]

The initial response shall grant access to the requested record; deny access to the requested record; partially grant and partially
deny access to the requested record; notify the requester of the need for an extension of time to fully respond; or request more
detail from the requester to clearly identify the requested material.

If the district fails to respond to a request within five (5) business days of receipt, the request for access shall be deemed denied.[7]
Extension of Time

If the Open Records Officer determines that an extension of time is required to respond to a request, in accordance with the factors
stated in law, written notice shall be sent within five (5) business days of receipt of request. The notice shall indicate that the
request for access is being reviewed, the reason that the review requires an extension, a reasonable date when the response is
expected, and an estimate of applicable fees owed when the record becomes available.[7][17]

Up to a thirty-day extension for one (1) of the listed reasons does not require the consent of the requester. If the response is not
given by the specified date, it shall be deemed denied on the day following that date.

A requester may consent in writing to an extension that exceeds thirty (30) days, in which case the request shall be deemed denied
on the day following the date specified in the notice if the Open Records Officer has not provided a response by that date.

Granting of Request

If the Open Records Officer determines that the request will be granted, the response shall inform the requester that access is
granted and either include information on the regular business hours of the administration office, provide electronic access, or state
where the requester may go to inspect the records or information electronically at a publicly accesstble site, The response shall
include -

7 the amount and type of fees to be paid
prior to or contemporaneous with receipt of or access to the records.

A public record shall be provided to the requester in the medium requested if it exists in that form; otherwise, it shall be provided in
its existing medium. However, the district is not required to permit use of its computers.[5]

The Open Records Officer may respond to a records request by notifying the requester that the record is available through publicly
accessible electronic means or that the district shall provide access to inspect the record electronically, If the requester, within thirty
(30) days following receipt of the district’s notice, submits a written request to have the record converted to paper, the district shall
provide access in printed form within five (5) days of receipt of the request for conversion to paper.[5][18]

A public record that the district does not possess but is possessed by a third party with whom the district has contracted to perform a
governmental function and which directly relates to that governmental function shall be considered a public record of the district.

fw-f151

If the Open Records Officer determines that a public record contains information both subject to and not subject to access, the Open
Records Officer shall grant access to the information subject to access and deny access to the information not subject to access. The
Open Recards Officer shall redact from the record the information that is not subject to access. The Open Records Officer shall not
deny access to a record if information is able to be redacted.[20]

if-the-Open-Records-Officer-responds-to-a-requester-that-a—copy-of-the requested-record-is available-for-delivery-at-the-administration

office-and-the-requester-does-not retrieve-the-record-within-sixty-{60)-days-of the-district’s response-the-district-shall-dispose-of the
copy-and-retain-any-fees-paid-to-date. 21}

Notification to Third Parti

When the-district-produces-a-record-that-is-not-a-public-record-in response-to-a-request;-the-Open-Records-Officer-shall-notify-any
third-party-that-provided-the-record-to-the-district; the-person-that is-the-subject-of -the-record,-and-the requester.[22]

The Open Records Officer shall notify a third party of a record request if the requested record contains a trade secret or confidential
proprietary information, in accordance with law and administrative regulations.[22]

Denial of Request

If the Open Records Officer denies a request for access to a record, whether in whole or in part, a written response shall be sent within five



{5)-business-days-of receipt-of-the-request: the time allowed by law. The response denying the request shall include the following:[7][23]

1. Description of the record requested.
2. Specific reasons for denial, including a citation of supporting legal authority.

3. Name, title, business address, business telephone number, and signature of the Open Records Officer on whose authority the denial is
issued.

4., Date of the response.

5. Procedure for the requester to appeal a denial of access.

The Open Records Officer may deny a request for access to a record if the requester has made repeated requests for that same
record and the repeated requests have placed an unreasonable burden on the district.[19]

The-Open-Records-Officer-may-deny-a-request-for-access to-a-record-when-timely-access is not-possible-due-to-a-disaster~or-when
access-may-cause-physical-damage-or-dirreparable-harm-to-the-record-To-the-extent possible;a record’s-contents-shall-be-made
accessible-even-when-the-record is-physically unavailable[12]

Information that is not subject to access and is redacted from a public record shall be deemed a denial,[20][23]

If a3 written request for access to a record is denied or deemed denied, the requester may file an appeal with the state’s Office of
Open Records within fifteen {(15) business days of the mailing date of the Open Records Officer’'s response or deemed denial.[8]

Last Modified by Miche'e Blach on March 9, 2017
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pennsylvania

OFFICE OF OPEN
RECORDS
STANDARD OPEN RECORDS REQUEST FORM

DATE REQUESTED:

REQUEST SUBMITTED BY: O E-MAIL O US. MAIL O FAX Q IN-PERSON

REQUEST SUBMITTED TO (Agency name & address):

NAME OF REQUESTER :

STREET ADDRESS:

CITY/STATE/COUNTY/ZIP(Requircd):

TELEPHONE (Optional):

EMAIL (Optional):

RECORDS REQUESTED: *Provide us much specific detail as possibie so the agency can identify the information.
Please use additional sheets if necessary

DO YOU WANT COPLES? O YES O NO

DO YOUWANT TO INSPECT THE RECORDS? O YES O NO

DO YOU WANT CERTIFIED COPIES OF RECORDS? O YES O NO

DO YOU WANT TO BE NOTIFIED IN ADVANCE IF THE COST EXCEEDS S100? O YES O NO

** PLEASE NOTE: RETAIN A COPY OF THIS REQUEST FOR YOUR FILES ™
** ['7 [$ A REQUIRED DOCUMENT IF YOU WOULD NEED TO FILE AN APPEAL



Book Policy Manual

Sectlon 800 Operations

Title Schoo! Crganization
Number 802

Status First Reading ‘/ a’“"
Legal 1. 24 PS5, 1310

2. 22 PA Code 4.3
3, 22 PA Code 4,41

Purpose
The Board recognizes that the district's organizational structure can affect both the instructional program and the operation of the schools.
Authority
Upon approval of the Department of Education, the Board directs that district schools be organized as follows:[11[21[3]
Elementary school: grades K through 5.

Middle school: grades 6 through 8.

High school: grades 9 through 12.
Delegation of Responsibility

The Superintendent shall continually monitor the effectiveness of the district’s organizational plan and recommend to the Board modifications that
benefit the instructional program, effectively utilize district resources, and implement the Board's educational goals.

Last Modified by Michele Bloch on March 9, 2017



Book Policy Manual

Saction B0O Operatlons
Title School Calendar
Number 803
Status First Reading \/ A“"
Legal 1. 24 RS, 1501

2. 24 PS. 15037

3. 24 5. 1503

4. 24P5. 1504

5. 24 PA Code 4.4
§. 23 PA Code 11,1

Purpose
The Board recognizes that preparation of an annual school calendar is necessary for the efficlent operation of the district.
Authority

The Board shall determine annually the days and the hours when the schools will be In sessien for Instructional purposes, in accordance with state

law and regulations.[1][2]1[3][4]

The school calendar shall normally consist of a minimum of 180 student days.[1][5][&]
The Board reserves the right to alter the school calendar when it is in the best interests of the district.

Delegation of Responsibility

The Superintendent shall prepare annually a school calendar for Boeard consideration.

Last Modifiad by Michele Bloch on March 9, 2017



Book Policy Manual

Section 800 Operations

Title School Day

Number 804

Status First Reading \/ 9-“"
Legal 1. 24 P.5. 1504

., 22 PA Code 11,2
3. 22 PA Code 11,3
4, 23 PA Code 11.25
5. Pol, 204

Purpose

The normal school day for the instruction of district students shall be in accordance with law, regulations and Board policy.

Authority

The Board shall establish the times for the daily sessions of district schools.[1][2][3]

Delegation of Responsibility

The Superintendent or designee may close, delay the opening, or dismiss schools early for emergency reasons and to protect the health and safety
of students and staff. The Superintendent or designee shall prepare procedures for proper and timely notification of all concerned, In the event of an
emergency closing.

In all cases, the Superintendent or designee shall inform the Board President as soon as possible.

The Superintendent or designee shall develop rules guidelines that allow students ta enter and leave schoals under exceptional conditions so that

variances with the normal school schedule may be accommodated. Such rules guidelines shall consider such things as inclement weather, illness,
urgent reasons and other circumstances.[4][5]

Last Modified by Michele Bloch on March 9, 2017



Book Policy Manual

Section 800 Operations
Title Ermergency Preparedness
Number 805
Status First Reading \/ al\L
Legal 1. 22 PA Code 10,24
2,.35Pa. CS A 7701
3. 24 P5. 1517
4, 24F5. 1518

5, 24 S, 1303-A
6. 22 PA Code 10,11
7. Pol, 805.1

f.24 PS5, 1302.1-A
9, Pal. 203.1

Pol. 810

Pol. 909

Purpose

The Board recognizes its responsibility to safeguard the health and welfare of district students and employees. Therefore, the Board
shall provide the facilities, equipment and training necessary to minimize the effects of all hazards and emergencies, including but
not limited to natural disasters, hazardous chemicals, fires, weapons, bomb threats, terrorism, communicable diseases and
pandemics. Advance planning and comprehensive implementation are key components in ensuring the protection of the school
community.

Authority

The district, in cooperation with the county Emergency Management Agency and the Pennsylvania Emergency Management Agency
(PEMA), shall develop and implement a comprehensive disaster response and emergency preparedness plan, consistent with the
guidelines developed by the Pennsylvania Emergency Management Agency and other applicable state requirements.[1][2]

The Board shall also utilize the resources of and comply with the requirements of the Pennsylvania Department of Health and the
Pennsylvania Department of Education.

The Board shall ensure that emergency and evacuation drills are conducted at intervals required by state law.[3][4][2]

Delegation of Responsibility

The Superintendent or designee shall collaborate with relevant stakeholders, including parents/guardians, staff, community agencies
and first responders, during the development and implementation of the emergency preparednass plan.

District staff shall be trained to assist in implementing the emergency preparedness plan.

The Superintandent or designee shall implement a communication system to notify parents/guardians of the evacuation of students
and to alert the entire school community when necessary.

Annually, by April 10, the Superintendent shall certify that emergency and evacuation drills have been conducted in the manner
prescribed by law.[3]

In accordance with state law and regulations, the Superintendent shall execute a memorandum of understanding with each local
police department that has jurisdiction over school property.[51[51[7]

Guidelines

The emergency preparedness plan shall be maintained in each district building, be reviewed at least annually, and be modified as
necessary. A copy of the plan shall be provided to the county Emergency Management Agency, each local police department and each
local fire department that have jurisdiction over school property. The emergency preparedness plan shall be communicated to
students, parents/guardians, the community and other relevant stakeholders.[8][1][2]

Annually, by September 30, the district shall assemble information required to assist local police and fire departments in responding
to an emergency. The required information shall be deployed immediately to the Incident Command Post in the event of an
emergency incident or disaster.[1][7]

Continuity of Student | ing/Core O ti

In the event of an emergency, local, county or state officials may require that schools be closed to serve as mass-care facilities or to
mitigate the spread of infection or illness. Local, county or state officials may also utilize district-owned buses and other
transportation vehicles.[2]

The district shall make provisions in the emergency preparedness plan for the continuity of student learning during school closings or
excessive absences. Such alternatives may include:

1. Web-based district instruction.



2. Telephone trees.
3. Mailed lessons and assignments.

4. Instruction via local television or radio stations.

The continuity of core operations such as payroll and ongoing communication with students and parents/guardians shall be an
essential part of the emergency preparedness plan.

Education
Students and staff members shall be instructed and shall practice how to respond appropriately to emergency situations.

Effective infection control and prevention procedures, such as frequent hand washing and cough/sneeze etiquette, shall be
encouraged centinually to help limit the spread of germs at district schools.[9]

Required Drills
At least annually, all district schools shall conduct a disaster response or emergency preparedness plan drill.[2]
Fire drills shall be conducted at least once a month during the school year.[3][4]

Bus evacuaticn drills shall be conducted twice a year, in accordance with law.[3]

Last Madified by Michele Bloch on March 9, 2017



Book Policy Manual

Section 800 Qperations

Title Relations With Law Enforcement Agencles
Number 805.1

Status First Reading '/ al\‘L

Legal 1. 24 PS. 1303-A
4. 43 PA Code 10.1
3. 27 PA Code 10.11
.22 PA Cofe 10,2
L 23 B.5, 780-103
. Pol, 218
. Pol. 21B.1
. Pol. 218.2
. Pol. 222
10, Pol. 227
11. 3¢ PA Code 10,23
12, 22 PA Code 14,104

o Had

[T-T - T - 7]

13. Pol. 113

14. Pol. 113.2

15, 32 PA Code 14,133
1 PS, 1302.1-A

17. 22 PA Code 10.21
18, 22 PA Code 10,23
19, Pol. 103.1

20. Pol. 113.1

21. Pol. 323

22. Pol. 351

23, Pol. 904

24 PR Code 10,24
Pal. BOS

Pol. 909

Purpose

The Board recognizes that cooperation with law enforcement agencies is considered essential for protecting students and staff,
maintaining a safe environment in schools, and safeguarding district property.

Authority

It shall be the policy of the Board to establish and maintain a cooperative relationship between the school district and local police
departments in the reporting and resolution of incidents that occur on school property, at any school-sponsored activity, or an any
conveyance providing transportation to or from a school or schaol-sponsored activity.[1]{2]

The Board directs the Superintendent to execute and update, on a biennial basis, a memorandum of understanding with each local
police department that has jurisdiction over school property in accoerdance with state law and regulations.[1][3]

Definition

Incident - an instance involving an act of violence; the possession of a weapon by any person; the possession, use, or sale of a
controlled substance or drug paraphernalia as defined in the Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the
possession, use, or sale of alcohol or toabacco by any person on school property; or conduct that constitutes an offense listed under
the Safe Schoals Act.[1][4][5

Guidelines
Memorandum of Understanding

In accordance with state law and regulations, the Superintendent shall execute and update, every two (2) years, a memorandum of
understanding with each local police department that has jurisdiction over school property. The memorandum of understanding shall
be signed by the Superintendent, police chief and each building principal, and be filed with the Office for Safe Schools.{1][3]

In developing and updating the memorandum of understanding, the district shall consult and consider the State Board of Education
model memorandum of understanding. If the district’'s memorandum of understanding with local law enforcement contains
substantive differences from the State Board of Education model memorandum of understanding, the Superintendent shall provide a
written statement which identifies the differences and the reasons for the differences as part of the biennial filing with the Office for
Safe Schools.[1][3]



The memorandum of understanding shall comply with state law and regulations and set forth procedures to be followed regarding
incidents that include, but are not limited to, acts of violence, weapons, terroristic threats, controlled substances, alcohol and
tobacco.[63[7][81[9][10]

The memorandum of understanding may specify other matters refated to crime prevention mutually agreed upon by the
Superintendent and the local police department that has jurisdiction aver the school property.[1]

Students With Disabiliti

The district shall provide a copy of its administrative regulations and procedures for behavior support, developed in accordance with
the Special Education Plan, to each local police department that has jurisdiction over school property. Updated copies shall be
provided each time the administrative regulations and procedures for behavior support are revised by the district.[11][12][13][14]

The district shall invite representatives of each local police department that has jurisdiction over school property te participate in
district training on the use of positive behavior supports, de-escalation techniques and appropriate responses to student behavior
that may require intervention, as included in the district's Special Education Plan and positive behavior support program.[11][12]
[15](13][14]

Befarral to Law Enforcement

The Superintendent or designee shall immediately report required incidents and may report discretionary incidents committad on
school property, at any school-sponsored activity or on a conveyance providing transportation to or from a school or school-
sponsored activity, to the local police department that has jurisdiction over the school’s property, in accordance with state law and
regulations, the procedures set farth in the memorandum of understanding with local law enforcement and Board policies.[16][1]
[410171[18][19][20]{14](6]{7][B][S](10){21][22][23]

Safe Schools Report

Annually, by July 31, the Superintendent shall report on the designated form, to the Office for Safe Schools, all new incidents as
required by state law.[1]

Prior to submitting the Safe Schools report, the Superintendent and each police department having jurisdiction over school property
shall do all of the following:

1. No later than thirty (30) days prior to the deadline for submitting the Safe Schools report to the Office for Safe Schools, the
Superintendent shall submit the report to the police department that has jurisdiction over the relevant school property. The
police department shall review the report and compare the data regarding criminal offenses and notification of law enforcement
to determine whether the report accurately reflects police incident data.

2. No later than fifteen (15) days prior to the deadline for the Superintendent to submit the report to the Office for Safe Schools,
the police department shall notify the Superintendent, in writing, whether the report accurately reflects police incident data.
Where the police department determines that the report accurately reflects police incident data, the chief of police shall sign the
report. Where the police department determines that the report does not accurately reflect police incident data, the police
department shall indicate any discrepancies between the report and police incident data.

3. Where a police department fails to take action as required above, the Superintendent shall submit the report to the Office for
Safe Schools and indicate that the police department failed to take the required action.
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Saction BOD Operations
Title Child Abuse
Number BO6
Status First Reading J 2“"
Legal 1. 24 PS5, 1205.6
2.231Pa. C.5.A 6301 et seq
3. Pol. 333
4. Pol. B18
5. 23 Pa. C.S.A. 6303
6. 24 P.S, 111

7.23Pa. C.S5A 6344

8. 1B Pa. C5.A 7500.2
9. 42 Pa, C.S.A, 9759.12
10, 42 Fa, C.5.0, 9799 24
11, 23 Fa. C.S.A. 6311
12. Pol. 302

13. Pol. 304

14. Pol. 305

15. Pol. 306

16, 23 Pa. €54, 6344.3
17,23 Pa €54 6344.4
1B. Pol. 309

19. Pol. 916

20. Pol. 317.1

21,24 P5. 2070.1a

22. Pol, B24

23.33Pp, CS4 G318
24. 23 Ps. C.5.A 6319
25, 18 Fa. C.5.A. 4906.1
25, 18 Pa, C.5.A, 4950
27. 23 Pa. C.5.A. G320
28. 23 Pa, C.5.A. 6305
29. 23 Pa. CS.A 6313
30,23 Fa. C.5.A 6314
31,2405 31302.1-8
32, 24 BS, 1303-A

33, 23 PA Code 10.2
34, 22 PA Code 10.21
35, 22 PA Code 10.22
36. Pol, BOS.1

37. 23 Pa. C.S.A 6346
28,23 Pa. C.5.A, 368
24 PS5, 1301-A et seq
22 PA Code 10.1 et seq
24 £.5. 1527

24 B3, 2070.12 et seq
18 Pa, C.5.A 4304

Pol. 317

Authority
The Board requires district employees, independent contractors and volunteers to comply with identification and reporting requirements

for suspected child abuse, as well as the training requirement for recognition and reporting of child abuse in order to comply with the
Child Protective Services Law and the Schaol Code.[1]{21[3][4]

Defipitions
The following words and phrases, when used in this policy, shall have the meaning given to them in this section:

Adult - an individual eighteen (18) years of age or older.[5]



Bodily injury - impairment of physical condition or substantial pain.[5]

Certifications - refers to the child abuse history clearance statement and state and federal criminal history background checks
required by the Child Protective Services Law and/or the School Code.[6][7]

Child - an individual under eighteen {(18) years of age.[5]

Child abuse - intentionally, knowingly or recklessly daing any of the following:[5]

1. Causing bodily injury to a child through any recent act or failure to act.

2. Fabricating, feigning or intentionally exaggerating or inducing a medical symptom or disease which results in a potentially
harmful medical evaluation or treatment to the child through any recent act.

3. Causing or substantially contributing to serious mental injury to a child through any act or failure to act or a series of such acts
or failures to act.

4, Causing sexual abuse or exploitation of a child through any act or failure to act.
5. Creating a reasonable likelihood of bodily injury te a child through any recent act or failure to act.
6. Creating a likelihood of sexual abuse or exploitation of a child through any recent act or failure to act.
7. Causing serious physical neglect of a child.
8. Engaging in any of the following recent acts:
a. Kicking, biting, throwing, burning, stabbing or cutting a child in a manner that endangers the child.

b. Unreasonably restraining or confining a child, based on consideration of the method, location or the duration of the
restraint or confinement.

c. Forcefully shaking a child under one (1) year of age.
d. Forcefully slapping or otherwise striking a child under one (1) year of age.

e. Interfering with the breathing of a child.

-

. Causing a child to be present during the operation of methamphetamine laboratory, provided that the vicolation is being
investigated by law enforcement.[8]

g. Leaving a child unsupervised with an individual, other than the child's parent, who the actor knows or reascnably should
have known was required to register as a Tier II or Tier III sexual offender or has been determined to be a sexually violent
predator or sexually violent delinquent.[9]{10]

9, Causing the death of the child through any act or failure to act.

The term child abuse does not include physical contact with a child that is involved in normal participation in physical education, athletic,
extracurricular or recreational activities. Also excluded from the meaning of the term child abuse is the use of reasonable force by a person
responsible for the welfare of a child for purposes of supervision, control or safety, provided that the use of force:

1. Constitutes incidental, minor or reasonable physical contact in order to maintain order and control;

2. Is necessary to quell a disturbance or remave a child from the scene of a disturbance that threatens property damage or injury to persons;
3. Is necessary for self-defense or defense of another;

4. Is necessary to prevent the child from seff-inflicted physical harm; or

5. Is necessary to gain possession of weapons, controlled substances or other dangerous objects that are on the person of the child or in the
child’s control,

Direct contact with children - the possibility of care, supervision, guidance or control of children or routine interaction with children.[1]

Independent contractor - an individual other than a school employee who provides a program, activity or service who Is otherwise responsible for
the care, supervision, guidance or control of children pursuant to a contract. The term does not apply to administrative or other support personnel
unless the administrative or other support personnel have direct contact with children.[S][11]

Perpetrator - a person who has committed child abuse and is a parent/guardian of the child; a spouse or former spouse of the child's
parent/guardian; a paramour or former paramour of the child's parent/guardian; an individual fourteen {14) years of age or older who is responsible
for the child's welfare or who has direct contact with children as an employee of child-care services, a school or through a program activity or
service; an individual fourteen (14) years of age or older who resides in the same home as the child; or an adult who does not reside in the same
home as the child but is related within the third degree of consanguinity or affinity by birth or adoption to the child. Only the following may be
considered a perpetrator solely based upon a failure to act: a parent/guardian of the child; a spouse ar former spouse of the child's parent/guardian;
a paramour or former paramour of the child’s parent/guardian; an adult responsible for the child’s welfare; or an adult who resides in the same
home as the child.[5]

Person responsible for the child's welfare - a person who provides permanent or temporary care, supervision, mental health diagnosis or
treatment, training or control of a child in lieu of parental care, supervision and control.[5]

Program, activity or service - any of the following in which children participate and which is sponsored by a schoal or a public or private
organization:[5]

1. A youth camp or program.

2. A recreational camp or program.



3. A sports ar athletic program.
4, A community or social outreach program.
S. An enrichment or educational program.

6. A troop, club or similar organization.

Recent act or failure to act - any act or failure to act committed within two (2) years of the date of the report to the Department of Human
Services of the Commonwealth or county agency.[5]

Routine interaction - regular and repeated contact that is integral to a person’s emplayment or volunteer responsibilities.[5]

School employee - an individual who is employed by a school or who provides a program, activity or service sponsored by a school. The term does
not apply to administrative or other support personnel unless the administrative or other support personnel have direct contact with children.[5]

Serious mental injury - a psychological condition, as diagnosed by a physician or licensed psychologist, including the refusal of appropriate
treatment, that:[5]

1. Renders a child chronically and severely anxious, agitated, depressed, socially withdrawn, psychotic or in reasonable fear that the child's life or
safety is threatened.

2. Serlously interferes with a child's ability te accomplish age-appropriate developmental and social tasks.

Serious physical neglect - any of the following when committed by a perpetrator that endangers a child's life or health, threatens a child's
well-being, causes bodily injury or impairs a child's health, development or functioning:[5]

1. A repeated, prolonged or egregious failure to supervise a child in a manner that is appropriate considering the child's developmental age and
abllitias.

2. The failure to provide a child with adequate essentials of life, including food, shelter or medical care.
Sexual abuse or exploitation - any of the following:[5]

1. The employment, use, persuasion, inducement, enticement or coercion of a child to engage Iin or assist another individual to engage in sexually
explicit conduct, which includes, but is not limited to, the following:

a. Looking at the sexual or other intimate parts of a child or another individual for the purpose of arousing or gratifying
sexual desire in any individual.

t. Participating in sexually explicit conversation either in person, by telephone, by computer or by a computer-aided device for
the purpose of sexual stimulation or gratification of any individual,

n

. Actual or simulated sexual activity or nudity for the purpose of sexual stimulation or gratification of any individual.

d. Actual or simulated sexuatl activity for the purpose of producing visual depiction, including photographing, videotaping,
computer depicting or filming.

The conduct described above does not include consensual activities between a child who is fourteen (14) years of age or older
and another person who is fourteen (14) years of age or older and whose age is within four (4) years of the child's age.

2. Any of the following offenses committed against a child: rape; statutory sexual assault; involuntary deviate sexual intercourse;
sexual assault; institutional sexual assault; aggravated indecent assault; indecent assault; indecent exposure; incest;
prostitution; sexual abuse; unlawful contact with a minor; or sexual exploitation.

Student - an individual enrolled in a district school under eighteen (18) years of age.[5]

Volunteer - an unpaid adult individual, who, on the basis of the individual's role as an integral part of a regularly scheduled program,
activity or service is a person responsible for the child’s welfare or has direct contact with children.[11]

Delegation of R iilit

In accordance with Board policy, the Superintendent or designee shall:

1. Require each candidate for employment to submit an official child abuse clearance statement and state and federal criminal
history background checks (certifications) as required by law.[6][7][12]{13][14][15]

2. Require each applicant for transfer or reassignment to submit the required certifications unless the applicant is applying for a
transfer from one position as a district employee to another position as a district employee of this district and the applicant’s
certifications are current.[161[17]{18]

School employees and independent contractors shall obtain and submit new certifications every sixty {(60) months.[17]

Certification requirements for valunteers are addressed separately in Board Policy 916.[19]

The Superintendent or designee shall annually inform students, parents/guardians, independent contractars, volunteers and staff
regarding the contents of this Board policy.

The Superintendent or designee shall annually notify district staff, independent contractors, and volunteers of their responsibility for
reporting child abuse in accordance with Board policy and administrative regulations.

Guidelines
Iraining

The school district, and independent contractors of the school district, shall provide their employees who have direct contact with
children with mandatory training on child abuse recognition and reporting. The training shall include, but not be limited to, the
following topies:[1](201[3]{4]



1. Recognition of the signs of abuse and sexual misconduct and reporting requirements for suspected abuse and sexual
misconduct.

2. Provisions of the Educator Discipline Act, including mandatery reporting requirements.[21][20]
3. District policy related to reporting of suspected abuse and sexual misconduct,

4. Maintenance of professional and appropriate relationships with students.[22]

Employees are required to complete a minimum of three {3) hours of training every five (5) years.[1]
The district shall provide each volunteer with training on child abuse recognition and reporting.
DRuty to Report

School employees, independent contractors and volunteers shall make a report of suspected child abuse if they have reasanable cause
to suspect that a child is the victim of child abuse under any of the following circumstances:[11]

1. The school employee, independent contractor or volunteer comes into contact with the child in the course of employment,
occupation and the practice of a profession or through a regularly scheduled program, activity or service.

2. The school employee, independent contractor or volunteer is directly responsible for the care, supervision, guidance or training
of the child.

3. A person makes a specific disclosure to a school employee, independent contractor or volunteer that an identifiable child is the
victim of child abuse.

4, An individual fourteen (14) years of age or older makes a specific disclosure to a school employee, independent contractor or
volunteer that s/he has committed child abuse.

A child is not required to come before the school employee, independent contractor or volunteer in order for that individual to make a
report of suspected child abuse.[11]

A report of suspected child abuse does not require the identification of the person responsible for the child abuse.[11]

Any person who, in good faith, makes a report of suspected child abuse, regardless of whether the report is required, cooperates with
an investigation, testifies in a proceeding, or engages in other action authorized by taw shall have Immunity from civil and criminal liabllity
related to those actlons.[23]

Any person required to report child abuse who willfully fails to do so may be subject to disciplinary action and criminal prosecution.[24]

Any person who intentionally or knowingly makes a false report of child abuse or intentionally or knawingly induces a child to make
a false claim of child abuse may be subject to disciplinary action and criminal prosecution.[25]

Any person who engages in intimidation, retaliation, or obstruction in the making of a child abuse report or the conducting of an
investigation into suspected child abuse may be subject to disciplinary action and criminal prosecution.[26]

The district shall not discriminate or retaliate against any person for making, in good faith, a report of suspected child abuse.[27]
Reporting Procedures

School employees, independent contractors or volunteers who suspect child abuse shall immediately make a written report of suspected
child abuse using electronic technologies (www.compass,state,pa.us/cwis) or an oral report via the statewide toll-free telephone
number (1-800-932-0313). A person making an initial oral report of suspected child abuse must also submit a written electronic
report within forty-eight (48) hours after the oral report. Upon receipt of an electronic report, the electronic reporting system will
automatically respond with a confirmation, providing the district with a written record of the report.[28][11][29]

A school employee, independent contractor or volunteer who makes a report of suspected child abuse shall immediately, after
making the initial report, notify the school principal and if the initial report was made electronically, also provide the principal with a
copy of the report confirmation, The school principal shall then immediately notify the Superintendent or designee that a child abuse
report has been made and if the initial report was made electronically, also provide a copy of the repart canfirmation.[28][11][29]

When a report of suspected child abuse is made by a school employee, independent contractor or volunteer as required by law, the
school district is not required to make more than one (1) report. An individual otherwise required to make a report who is aware that
an initial report has already been made by a school employee, independent contractor or volunteer is not required to make an
additional report. The person making an initial oral report is responsible for making the follow-up written electronic report within
forty-eight (48) hours, and shall provide the school principal with a copy of the report confirmation promptly after the written
electrenic report has been filed. The principal shall in turn provide a copy of the report confirmation to the Superintendent or

designee,[28]1[11](29]

When necessary to preserve potential evidence of suspected child abuse, a school employee may, after the initial report is made,
take or cause to be taken photographs of the child who is the subject of the report. Any such photaegraphs shall be sent to the county
agency at the time the written report is sent or within forty-eight (48) hours after a report is made by electronic technologies or as
soon thereafter as possible. The school principal shall be notified whenever such photographs are taken.[30]

If the Superintendent or designee reasonably suspects that conduct being reported involves an incident required to be reported
under the Safe Schools Act, the Superintendent or designee shall inform local law enforcement, in accordance with applicable law,
regulations and Board policy.[31][32][33][34][35]1[36]

1 tigati

The school principal shall facilitate the cooperation with the Department of Human Services of the Commonwealth or the county
agency investigating a report of suspected child abuse, including permitting authorized personnel to interview the child while in
attendance at school.[11][37]



Upon notification that an investigation involves suspected child abuse by a schosl employee, the principal shall immediately
implement a plan of supervisicn or alternative arrangement that has been approved by the Superintendent for the school employee
under investigation. The plan of supervision or alternative arrangement shall be submitted to the county agency for approval.[38]}
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Section B0OO Operations

Title Opening Exerclses/Flag Displays
Number 807

Status First Reading J al\‘-

Legal 1. 24PS. 771

2. 22 PA Code 12.10
3. 24 P5. 1516.1

Purpose

The Board adopts this policy to ensure that all district schools comply with state and federal laws concerning flag displays and
opening exercises while respecting the rights of individuals.

utho

A United States flag shall be displayed in classrcoms and on or near each schaal building during school hours, in clement weather
and at other times determined by the Board.[1]

District schools shall provide opening exercises that include a salute to the flag and/or recitation of the Pledge of Allegiance or the
National Anthem.[1]

Students may decline to recite the Pledge of Allegiance or National Anthem and to salute the flag on the basis of personal belief or
religious conviction. Students who choose to refrain from such participation shall respect the rights and interests of classmates who
de participate.[1]{2]

The Board shall direct professional employees to conduct a brief period of silent prayer or meditation as part of daily opening
exercises. Silent prayer or meditation shall not be conducted as a religious service or exercise.[3]
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Section 200 Pupils
Title Electronic Devices
Number 237
Status Active
Legal 1. MRS, 510
L. 24 PS5 1317.1
3. Pol, 218
4. Pal. 122
S. Pol. 123
6. Pol. 226
7. Pol. 233
8. Pol. 113
8. Pol. B15
Adopted March 21, 2016
Last Reviewed April 6, 2017
Authority

The Board authorizes student possession of cell phones and other personal electronic devices, such as pagers, calculators, personal digital assistants
(PDAs), laptop computers, handheld computers, cameras, MP3 players, mobile phones, tablets or any other devices designed to communicate,
create or store information. While the District does not prohibit bringing these devices, the District does not recommend It. [1]

Owners assume all risks of damage, theft, loss or misuse of such devices.
Students may only be permitted to utilize such devices in the classroom with the consent of the teacher.

Students may not use such devices on school property and schoal-sponsored activities to access and/or view Internet websites that are otherwise
blocked to students at school, such as but not limited to FaceBook, MySpace and YouTube.[9]

The following shall also be prohibited while using such devices on school grounds:[9]

1. Sending and/or displaying offensive messages.

2. Using obscene language.

3. Harassing, insulting or attacking others,

4. Violating copyright laws,

5. Using another individual’s password/access codes.

6. Trespassing In digital files, work or folders.

Cameras of any type shall be prohibited in restrooms, locker rooms, swimming pool areas or during testing shall be prohibited.

The Board prohibits possession of laser pointers and attachments by students in district buildings; on district property; on district buses and
vehicles; and at school-sponsored activities.[2]

Devices shall be powered off or silenced during the school day, unless otherwise permitted by district procedures, rules and/or regulations. Use of
personal or district technology devices that disrupt the instructional day or includes possession, viewing, sending or sharing video or audio
information which has sexual, violent or threatening content on school grounds, school events or school buses shall be prohibited and shall result in
disciplinary action and/or confiscation of the electronic device.[3][6][7]

Definitio
Electronic devices shall include all devices that can take photographs; record audio or video data; store, transmit or recelve messages or images;
or provide a wireless, unfiltered connection to the Internet. Examples of these electronic devices include, but shall not be limited to, radios,
walkmans; CD players, iPeds; DVD players, handheld game consoles, BlackBerries; mobile phones, tablets, laptops as well as any new technology
developed with similar capabilities.

| i and (1]

The Board prohibits the taking, storing, disseminating, transferring, viewing, or sharing of obscene, pornographic, lewd, or otherwise illegal Images
or photographs, whether by electronic data transfer or other means, Inctuding but not limited to texting and emailing.

Because such violations may constitute a crime under state and/or federal law, the district may report such conduct to state and/or federal law
enforcement agencies.

. villes

This pelicy shall also apply to student conduct that occurs off school property and would otherwise violate the Code of Student Conduct if any of the
following ctrcumstances exist:(3]



1. The conduct occurs during the time the student s traveling to and from school or traveling to and from school-sponsored activities, whether or
not via school district furnished transportation.

2. The student is a member of an extracurricular activity and has been notified that particular off-campus conduct could result in exclusion from
such activities.[4]{5]

3. Student expression or conduct materially and substantially disrupts the operations of the school, or the administration reasonably anticipates
that the expression or conduct is likely to materially and substantially disrupt the operations of the school.

4. The conduct has a direct nexus to attendance at school or a school-sponsored activity, for example, a transaction conducted outside of school
pursuant to an agreement made in school, that would violate the Code of Student Conduct if conducted in school.

5. The conduct involves the theft or vandalism of school property.

6. There Is otherwise a nexus between the proximity or timing of the conduct in relation to the student's attendance at school ar school-
sponsored activities.

Delegation of R ihiit

The Superintendent or designee shall annually notify students, parents/guardians and staff about the Board's electronic device policy by publishing
such policy in the student handbook, on the district website and in other publications mailed to addresses on file.

Guidelines
Parents/Guardians and students shall sign the acceptable use walver acknowledging review of Board policy, register applicable equipment with the
district and sign related forms.{9]
Fhe-district-does-not-recommend-bringing-personal-devices-inte-schools:
Sending text, image, sound, video or files for the purpose of cheating shall be grounds for confiscation and/or inspection of transmitted data.[6]
If a device shall be confiscated, it shall only he released and/or returned to a parent/guardian.
Students may not:[9]
1. Employ the district network for commercial or any noneducational purposes.

2. Intentionally waste resources, such as excessive downloading or creating viruses.

Exceptions to the prohibitions set forth in this palicy may be made for health, safety or emergency reasons with prior appraval of the building
principal or designee, or when use is provided in a student’s individualized education program (IEP} and other reasons determined appropriate by
the building principal.

The building administrator may grant approval for possession and use of a telephone paging device/beeper by a student for the following
reasons:[2]

1. Student is a member of a volunteer fire company, ambulance or rescue squad.
2. Student has a need due to the medical condition of an immediate family member.

3. Other reasons determined appropriate by the building principal.

District staff shall not be authorized to share, distribute or download any content from a student’s electronic device.

If the District confiscates a student's device, it shall not be respensible for loss of data or damage to the device.
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